UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA QUANG NGHIEP Doc 1ap - Tw do - Hanh phic
S6: 221 /QD-UBND Quang Nghiép, ngay 08 thang 12 nam 2021
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh
thugc pham, vi chirc nang quan ly cia UBND xa Quang Nghié¢p

CHU TICH UY BAN NHAN DAN XA QUANG NGHIEP

~ Can cir Ludt T 6 chirc chinh quyén dia phwong ngay 1 9/6/2015; Ludgt sua doi,
bo sung mot so diéu cua Ludt To chue Chinh phu va Ludt To chirc chinh quyén dia
phwong ngay 22/11/2019;

Can cit Nghi dinh 50 61/2018/ND-CP ngdy 23/4/2018 ciia Chinh phii vé thuc
hién co ché mot cura, mot cua lién thong trong giai quyét thu tuc hanh chinh;

Can cir Thong tw sé 01/2018/TT-VPCP ngay 23/11/2018 cua B¢ truong,
Chii nhiém Vin phong Chinh phii hiedng dan thi hanh mot s6 quy dinh ciia Nghi
dinh 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thiee hién co ché mét cira,
mét cira lién thong trong gidi quyét thii tuc hanh chinh;

Can cir Quyét dinh 56 3372/QD-UBND ngay 18/11/2021 cua Uy ban nhdin
dan tinh Hai Dwong vé viéc phé duyét quy trinh ndi bé gidi quyét thii tuc hanh
chinh thuéc pham vi chirc, nang quan ly cua So Tw phap tinh Hai Duong;

Theo dé nghi ciia Cong chirc Tuw phdp -Hé tich.
QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh niy 38 quy trinh noi bo giai quyét
thu tyc hanh chinh thuc pham vi, chirc nang quan ly cuia UBND x& Quang
Nghi¢p, Chi tiét, c6 Phu luc I, Phu luc II dinh kem.

Piéu 2. Trach nhiém thuc hién:

1. Cong chuc Tu phéap - HO tich can cur quy trinh ndi bo tai Piéu 1 Quyét
dinh ndy 4p dung quy trinh dién tr giai quyét thu tuc hanh chinh tai phan mém
Cong Dich vu cong, He thong thong tin mot ctra dién tir cua xi. Pong thoi, tiép
nhén, giai quyét va tra két qua th tuc hanh chinh theo dang quy dinh.

2. Ban bién tap Trang Thong tin dién tir xa c6 trach nhiém dang tai cong khai thu tuc
hanh chinh trén Trang thong tin dién ttr xa dam bao kip thoi, day du, chinh xac diing quy dinh.

Pi¢u 3. Vian phong HDND& UBND x4, Cong chitc Tu phap - HO tich, Cong
chtrc Van hoa - X3 héi; B phan Mot ctra xa chiu trach nhi€m thi hanh Quyét dinh
nay./.

Noi nhdn: CHU TICH
- Nhu Diéu 3;
- Luu: VT.

Vi Chl Manh



Phu luc I

Vé viéc phé duyét quy trinh ndi bd giai quyét thii tuc hanh chinh
thugc pham, vi chirc ndng quan ly cia UBND x4 Quang Nghiép
(Kém theo Quyét dinh sé 221 /OP-UBND ngay 08 thang 12 niam 2021 ciia Chii tich UBND xd Qudng Nghiép)

THU TUC HANH CHINH CAP XA (9 thii tuc)

STT | Ma thu tuc hanh chinh Tén thu tuc hanh chinh Ghi cha
I |LINHVUC HO TICH (2 thii tuc)
L | 2001023.0000000h23 | 1t e st | ey 016/2017 cia UBND tink
II | LINH VUC BOI THUONG NHA NUOGC (1 thii tuc)
L 2001600000023 |0 e iy st T | 0 thing 0 201
III | LINH VUC HOA GIAI O CO SO (4 thi tuc)
1. [2.000373.000.00.00.H23 | Tha tuc Cong nhan hoa giai vién Quyét dinh s6 3619/QD-UBND
2. |2.000333.000.00.00.H23 | Thii tuc Cong nhan tb trudng td hoa gidi ngay 02 thang 10 nam 2018
3. | 2.000930.000.00.00.H23 | Thi tyc Théi lam hoa giai vién
4. 2.002080.000.00.00.H23 | Thu tuc Thanh toén thu lao cho hoa giai vién
V | LINH VUC PHO BIEN, GIAO DUC PHAP LUAT (2 thii tuc)
1. [2.001457.000.00.00.H23 | Thu tuc cong nhéan tuyén truyén vién phap lut Quyét dinh s6 1133/QD-UBND
2. |2.001449.000.00.00.H23 | Thu tuc Cho théi lam tuyén truyén vién phép luét ngay 16 thang 4 nam 2018
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Phu luc II

DANH MUC THU TUC HANH CHINH CONG BO CHUAN HOA
THUQC PHAM VI, CHUC NANG QUAN LY CUA UBND XA QUANG NGHIEP

THU TUC HANH CHINH CAP XA (29 thii tuc)

(Kém theo Quyét dinh sé6 221 /0P-UBND ngay 08 /12/2021 ciia Chii tich UBND )

Stt Ten ﬂllllnt;llf hanh Thoi han giai quyét Pia diém thuc hién Phi, lgcg)hl (néu Can cu phap ly
| LINH VU'C NUOI CON NUOI (2 thii tuc) (Puwoc céng bé tai Quyét dinh sé 169/0D-BTP ngdy 04/02/2021 ciia Bé Tur
phap)
1. | DPang ky viéc nuoi | Trong thoi han 30 ngay, Bﬁ) phan tié'p’nhein 400.000d/truong | - Luat Nudi con nuoi 2010;
con nudi trong | trong do: h(j) so va tra két qua | hop. - Nghi dinh s6 19/2011/ND-CP
nudc cap xa Mién 16 phi

- Thoi gian kiém tra ho so
va lay y kién: 10 ngay, ké
tir ngdy nhan da hd so
hop 1¢;

- Thoi gian nhitng nguoi
lién quan thay doi y kién
ddng ¥ vé viée cho tré em
1am con nudi: 15 ngay ké
tir ngay duoc lay y kién;

- Thoi gian cip Gidy
chimg nhén nu6i con nudi
trong nude, Ghi vao s6
dang ky viéc nudi con
nudi va to chic giao -

dang ky nudi
con nudi trong
nuéec  doi véi
truong hop cha
duong hodc me
ké nhian con
riéng cua vQ
hodc chong lam
con nuodi; cO,
cau, di, chu, bac
ruéot nhan chau
lam con nudi;
nhan cac tré em

ngdy 21 thang 3 nam 2011 cua
Chinh phu;

- Nghi dinh s6 24/2019/NP-CP
ngay 05 thang 3 nam 2019 cua
Chinh phu stra d6i, bd sung mot
sO diéu coa Nghi dinh
19/2011/ND-CP ngay 21 thang 3
nam 2011 cua Chinh phu;

- Nghi dinh s6 114/2016/ND-CP
ngdy 8 thang 7 nam 2016 cua
Chinh phu;

- Théng tw sé6 10/2020/TT-BTP
ngay 28 thang 12 nam 2020 cua
B¢ truong Bo Tu phap;




Stt

Tén tha tuc hanh
chinh

Thoi han giai quyét

Dia diém thue hién

Phi, 18 phi (néu
co)

Can cwr phap ly

nhdn con nudi: 05 ngay,
ké tr ngay hét han thay
doi y kién dong .

sau day lam con
nuoi: Tré khuyét
tat, nhiém
HIV/AIDS hodac
méc bénh hiém
nghéo theo quy
dinh cua Luat
nudi con nudi va
van ban hudng
dan; nguoi ¢
cong voi cach
mang nhan con
nuoi.

- Thong tu s6 267/2016/TT-BTC
ngady 14 thang 11 nam 2016 cua
B6 trudng Bo Tai chinh.

bang ky lai viéc
nuoi con nuoi trong
nudc

Trong thoi han 05 ngay
1am viée, ké tir ngdy nhén
da hd so hop 16.

B phan tiép nhan
ho so va tra két qua
cap xa

Khong quy dinh

- Luat Nuo6i con nuoi 2010;

- Nghi dinh s6 19/2011/ND-CP
ngay 21 thang 3 nam 2011 cua
Chinh phu;

- Nghi dinh s6 114/2016/ND-CP
ngay 8 thang 7 ndm 2016 cua
Chinh phu;

- Théng tw s6 10/2020/TT-BTP
ngay 28 thang 12 nam 2020 cua
B¢ truong Bo Tw phap;

- Thong tu s6 267/2016/TT-BTC
ngay 14 thang 11 nam 2016 cua
B6 truong Bo Tai chinh.
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Stt Ten tlzlllut;lf hanh Thoi han giai quyét Pia di¢m thuc hi¢n Phi, lecg)hl (néu Can cwr phap ly
- LINH VU'C HQ TICH (16 thii tuc) (Puoc cong bé tai Quyét dinh s6 1872/QD-BTP ngay 04/9/2020 ciia Bé trudng Bé Tu
phap)
1. |Pangkykhaisinh | Ngay trong ngdy tiép |- Bo phan Tiép nhan | - Di véi truong | - Luat Ho tich nim 2014;
nhan yéu cau, trudng hop | va Tra két qua cip xa | hop ding ky khai | Nghi dinh s6 123/2015/ND-CP;
ﬁg}n ho s-(?'sau ISAtgi(‘(; ma n}clyi c}tlr El'l’l cua ‘r.lgu(‘)ri ;inh kl\l/Ilf?ngl Adur;g - Théng tu s6 04/2020/TT-BTP;
ong gidi quyet duoc | cha hodc nguoi me | han: Muc 1€ phi . . .
ngay thi tra két qua trong | thuc hién ding ky | 1a 5000 ddng/lan | Thong t SOA85/2A019/TT'BTC’
ngay lam viéc tiép theo. | khai sinh cho tré em; | _ Midn 16 phi d6i | - Nghi quyét so6 17/2016/NQ-
N LA A . N HDND ngay 05/10/2016 cua Ho1
- B6 phéan Tiép nhén | voi truong hop | o .
N T T o , dong nhan dan tinh Hai Duong
va Tra két qué cap xa | khai sinh ding . _ , 2
1A 1eA 1. A < a..~. | ban hanh quy dinh mtc thu, ché
noi lap bién ban vé | han, nguoi thude | R ST
S N LA dd thu, ndp, quan ly va s dung
vi¢e tré bi bo roi doi | gia dinh c6 cong o ) P \
A < o _ | phi, 1€ phi thudc tham quyén
véi truong hop dang | véi cach mang; & dinh cia Hoi do h3
ky khai sinh cho tré | ngudi thuge ho | AUt ¢ cua Hol dong nhan
bi bo roi. ngheo; nguoi dan tinh -~ (Nghi —quyet so
' ,, IR 17/2016/NQ-HDND).
- Bo phan Tiép nhan | khuyét tat.
va Tra két qua cap xa
noi tré dang cu tru cé
trach nhiém dang ky
khai sinh cho tré
chua xac dinh duoc
cha, me.
2. | Pang ky két hon Ngay trong ngay tiép nhan | B phan Tiép nhan | Mién 1& phi. - Luat Hon nhan va gia dinh nam

hd so; treong hop nhan hd
so sau 15 gio ma khong
gidi quyét dugc ngay thi

va Tra két qua cap
xa.

2014;
- Luat HO tich nam 2014;



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

Stt Ten thu t uc hanh Thoi han giai quyét Pia di¢m thuc hi¢n Phi, I¢ Rhl (neu Can cwr phap ly
chinh : : : : co)
tra két qua trong ngdy 1am - Nghi dinh s6 123/2015/ND-CP;
vice tiep theo. Truong hop - Thong tu sb 04/2020/TT-BTP;
an xéc H}‘lm,h f}eu kign ket - Théng tu s 85/2019/TT-BTC;
on cua hai bén nam, nir _ L g
thi thoi han gidi quyét - Nghi quyét so 17/2016/NQ-
A , Ca HDND.
khong qua 05 ngay lam
viéc.
3. | Pang ky nhan cha, | Trong thoi han 03 ngdy | Bo phan Tiép nhan | 10.000 dong/lan | - Luat Hon nhén va gia dinh nim
me, con lam viéc. Truong hop can | va Tra két qua cap | Mién 16 phi cho | 2014;
phai xdc minh thi thoi | xa. nguoi thudc gia | - Ludt HO tich nam 2014;
ggﬂ gidi lc‘l“-‘/et‘ khong qua dinh ¢6 cong vSi | - Nghi dinh sé 123/2015/ND-CP;
neay mviee cach: o 808 | Thing r s8 04/2020/TT-BTP:
newor HUeC N9 Thong tu s6 85/2019/TT-BTC;
ngheo; nguoi R
khuyét tat - Nghi quyét so 17/2016/NQ-
' HDND.
4. | Pang ky khai sinh | Trong thoi han 03 ngdy | B6 phan Tiép nhén | 15.000 dong/lan | - Luat Hon nhan va gia dinh nim

két hop diang ky
nhan cha, me, con

lam viéc, trudng hop phai
xac minh thi thoi han giai
quyét khong qua 08 ngay
lam viéc.

va Tra két qua cap
xa.

Mién 1¢ phi doi
voi truong hop
dang ky khai
sinh ding han;
nguoi thudc gia
dinh c6 cong voi
cach mang;
nguoi thudc hod
ngheo; nguoi

2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP;
- Thong tur s6 04/2020/TT-BTP;

- Thong tu s6 85/2019/TT-BTC;

- Nghi quyét s 17/2016/NQ-
HDND.



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

Tén tha tuc hanh

Phi, 18 phi (néu
chinh ;

Stt Thoi han giai quyét Pia di¢m thuc hi¢n c6) Can cwr phap ly

khuyét tét.

5. | PBang ky khai tir Ngay trong ngay tiép | B phan Tiép nhan | 5000 dong/lan - Luat Ho tich nam 2014;
nhan yéu cau, truong hop | va Tra két qua cap | Min 18 phi déi | - Nghi dinh sb 123/2015/ND-CP;

nhan ho so sau 15 gio ma | xa. v6i truong hop | - Thong tu s6 04/2020/TT-BTP;
khong giai quyét duoc dang ky khai tir| pao o0& 950019/ TT-BTC:
ngay thi trd két gué trong ding han; nguoi g L A ’
ngay lam viéc tiép theo. thudc gia dinh ¢6 | Nehi quyét s 17/2016/NQ-
A . .1 | HDND.

cong vo1  céach

mang; nguoi

thuéc hd ngheo;

nguoi khuyét tat.

6. | bang ky khai sinh | Trong thdi han 05 ngdy | Tai nha riéng hodc tai | P6i voi trudng | - Luat HO tich nam 2014;
luu dong lam viéc. dia diém t6 chic | hop dang ky khai | Nghi dinh s6 123/2015/ND-CP;
dang ky luu dong. | sinh khong ding | 1y 5,6 41y 5 04/2020/TT-BTP;

han thi muc € ) p -
phi 1a 5000 - Thong tu s6 85/2019/TT-BTC;

ddng/lan - Nghi quyét s6 17/2016/NQ-
Mién 1¢ phi déi | TOND-

vo1 truong hop
dang ky khai
sinh ding han;
nguoi thudc gia
dinh c6 cong voi



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

Stt Tén tl;lllut:lf hanh Thoi han giai quyét Dia diém thue hién Phi, lécg)hi (néu Can cu phap ly
cach mang;
nguoi thudc ho
nghé(?; nguoi
khuyét tat.
7. | Pang ky két hon | Trong thoi han 05 ngiy | Tai dia diém t6 chic | Mién 18 phi - Luat Hon nhan va gia dinh nam
luu dong lam viéc dang ky Iuu dong 2014;
- Luat Ho tich nam 2014;
- Nghi dinh s6 123/2015/ND-CP;
- Thong tur s6 04/2020/TT-BTP;
- Thong tu s6 85/2019/TT-BTC;
- Nghi quyét s 17/2016/NQ-
HDND.
8. bang ky khai tir Iuvu | Trong thoi han 05 ngay | Tai nha riéng hodc tai | 5000 d@)ng/lén - Luat Ho tich nam 2014;
dong lam viée dia diem 0 chic | Midn 16 phi dbi | - Nghi dinh sé 123/2015/ND-CP;

dang ky luu dong.

voi truong hop
dang ky khai tr
ding han; dang
ky cho nguoi
thudc gia dinh co
cong voi  céach
mang; nguoi
thuoc ho ngheo;
nguoi khuyét tat

- Thong tu s6 04/2020/TT-BTP;

- Thong tu s 85/2019/TT-BTC;

- Nghi quyét s 17/2016/NQ-
HDND.



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

Tén tha tuc hanh

Phi, 18 phi (néu

Stt chinh Thoti han giai quyét Dia diém thwc hién c6) Can cwr phap ly
9. | bang ky gidm ho Trong thoi han 03 ngay | Bo phan Tiép nhan | Mién 1¢ phi. - B0 luat Dan sy;
lam viéc va Tra két qua cfip - Luét Ho tich nam 2014;
XA. - Nghi dinh s6 123/2015/ND-CP;
- Thong tu s6 04/2020/TT-BTP;
- Thong tu s 85/2019/TT-BTC;
- Nghi quyét s 17/2016/NQ-
HDND.
10. | Pang ky cham dut | Trong thoi han 02 ngay | Bo phan Tiép nhan | Mién 1¢ phi. - B0 luat Dan sy;
giam ho lam viéc va Tra két qua cap - Luét Ho tich nam 2014;
xd. _Nghi dinh s6 123/2015/ND-CP;
- Thong tu sb 04/2020/TT-BTP;
- Thong tu s6 85/2019/TT-BTC;
- Nghi quyét s6 17/2016/NQ-
HDND.
11. | Thay d6i, cai chinh, | - 03 ngay lam viéc ddi | Bo phan Tiép nhan | 10.000 dong/lan | - BO luat Dan sy;

b6 sung thong tin
ho tich

v6i yéu cau thay doi, cai
chinh hg tich; truong hop
phai xac minh thi thoi
han giai quyét khong qua
06 ngay lam viéc.

- Ngay trong ngay lam
viée d6i voi yéu cau bd
sung thong tin ho tich,
truong hop nhan hd so

va Tra két qua cap
xa

Mién 1¢ phi cho
nguoi thudc gia
dinh c6 cong voi
cach mang;
nguoi thudc ho
ngheo; nguoi
khuyét tat

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP;
- Théng tur s6 04/2020/TT-BTP;

- Thong tu s6 85/2019/TT-BTC;

- Nghi quyét s 17/2016/NQ-
HPND.



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

Stt Ten thu t uc hanh Thoi han giai quyét Pia di¢m thuc hi¢n Phi, I¢ Rhl (neu Can cwr phap ly
chinh : : : : co)
sau 15 gio ma khong giai
quyét duoc ngay thi tra
két qua trong ngdy lam
viéc tiép theo.
12. | Cap Gidy x4c nhan | Trong thoi han 03 ngdy | B6 phan Tiép nhan | 10.000 dong/lan | - Luat Hon nhén va gia dinh nim
tinh trang hon nhan | 1am viéc; truong hop phai | va Tra két qua cap | Midn 1& phi cho | 2014;
xac minh thi thoi han giai | xa. nguoi thudc gia | - Luat Ho tich ndm 2014;
quyét khong qua 23 ngy dinh c6 cong vOi | - Nghi dinh sé 123/2015/ND-CP;
cach: o 808 | Thing r s8 04/2020/TT-BTP:
newor HUeC N0 Thong tu sé 85/2019/TT-BTC;
ngheo; nguoi R
khuyét tat. - Nghi quyét so 17/2016/NQ-
' HDND.
13. | bang ky lai khai | Trong thoi han 05 ngay | BO phan Tiép nhan | 5000 d@)ng/lén - Luat Ho tich nam 2014;
sinh lam viéc; truong hop phai | va Tra keét qua cap | - Mién I¢ phi cho | - Nghi dinh s6 123/2015/ND-CP;
X4c TEE] thi thqqzll_an giai | xa. nguoi thudc gia | - Thong tur s6 04/2020/TT-BTP;
quyct Khong qua 25 ngay (1‘1lnil1 €0 €0ng VOl | _Thano tir s 85/2019/TT-BTC;
cac mang; . X, A
nguf‘)ri' thude h6 i{gﬁg quyét so 17/2016/NQ-
ngheo; nguoi
khuyét tat.
14. | Pang ky khai sinh | Trong thoi han 05 ngay | Bo phan Tiép nhan | 5000 dong/lan - Luat Ho tich ndm 2014;

cho nguoi da co6 ho
s, gidy to ca nhan

lam viéc; truong hop phai
xac minh thi thot han giai
quyét khong qua 25 ngay

va Tra két qua cap
xa.

Mién 1& phi cho
nguoi thudc gia
dinh c6 cong voi

- Nghi dinh s6 123/2015/ND-CP;
- Thong tur s6 04/2020/TT-BTP;
- Thong tur s6 85/2019/TT-BTC;



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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Tén tha tuc hanh

Phi, 18 phi (néu

Stt chinh Thoti han giai quyét Dia diém thwc hién c6) Can cwr phap ly
cach mang; | - Nghi quyét sb 17/2016/NQ-
nguodi thudc ho | HDND.
ngheo; nguoi
khuyét tat
15. | Pang ky lai két hon | Trong thoi han 05 ngay | Bo phan Tiép nhan | 25.000 dong/lan | - Luat Hon nhan va gia dinh nam

lam vi€c; trudong hop phai
xac minh thi thoi han giai
quyét khong qua 25 ngay.

va Tra két qua cap
xa.

Mién 1& phi cho
nguoi thudc gia
dinh c6 cong voi
cach mang;
nguoi thudc ho
ngheo; nguoi
khuyét tat.

2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP;
- Thong tur s6 04/2020/TT-BTP;

- Thong tu s6 85/2019/TT-BTC;

- Nghi quyét s 17/2016/NQ-
HDND.



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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Tén tha tuc hanh

Phi, 18 phi (néu

Stt chinh Thoi han giai quyét Pia di¢m thuc hi¢n c6) Can cwr phap ly
16. | Bang ky lai khai tt | Trong thoi han 05 ngay | BO phan Tiép nhén | 5000 déng/lﬁn - Luat Ho tich nam 2014;
lam viéc; truong hop can | va Tra két qua cap | Mién 16 phi ddi | - Nghi dinh s 123/2015/ND-CP;
X4c AminhAthi th(‘):i han gi‘éi xa. voi truong hop | - Thong tu s6 04/2020/TT-BTP;
?;zevtigfong qua 10 ngay gzii lﬁnl-(h%ﬁg - Théng tir 6 85/2019/TT-BTC:
¢ cha ’ .. | - Nghi quyet so 17/2016/NQ-
y cho nguoi
thudc gia dinh c6 | TPNND-
cong voi  céach
mang; nguoi
thuoc ho ngheo;
ngudi khuyét tat.
- LINH VUC CHUNG THU'C (11 thii tuc) (Puoc cong bé tai Quyét dinh so 1329/0P-BTP ngay 01/6/2020 ciia Bé truong
Bo Tuw phap)
1. | Chiémg thuc hop | Khong qua 02 (hai) ngdy | B6 phan Tiép nhan | 50.000 + Nghi dinh s6 23/2015/ND-CP;
doéng, giao ’ dich | lam viéc, ‘ké tur nga}y va Tra két qua cap | dong/hop dodng, + Thong tu s6 01/2020/TT-BTP;
lién quan dén tai | nhan du hé so yéu cau | xa. giao dich

san la dong san,
quyén su dung dat,
nha &

ching thuc hodc co thé
kéo dai hon theo thoda
thuan bang vian ban véi
ngudi yéu cau ching
thuyc. Truong hop kéo
dai thoi han giai quyét

+ Thong tu s6226/2016/TT-
BTC.



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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Stt

Tén tha tuc hanh
chinh

Thoi han giai quyét

Dia diém thue hién

Phi, 18 phi (néu
co)

Can cwr phap ly

thi nguoi tiép nhan ho so
phai c6 phiéu hen ghi 1&
thoi gian (gio, ngay) tra
két qua cho ngudi yéu
cau chimg thyc.

Chig thuc di chtc

Khoéng qua 02 (hai) ngay
lam viéc, ké tur ngay
nhan du hd so yéu ciu
chtng thuc hodc co thé
kéo dai hon theo thoda
thuan bang vian ban véi
ngudi yéu cau ching
thuyc. Truong hop kéo
dai thoi han giai quyét
thi nguoi tiép nhan ho so
phai c6 phiéu hen ghi 1d
thoi gian (gio, ngay) tra
két qua cho ngudi yéu
cau chimg thyc.

Bo phan Tiép nhan
va Tra két qua cap
xa.

50.000 dong/di
chuc

+ Nghi dinh s6 23/2015/ND-CP;
+ Thong tu s6 01/2020/TT-BTP;

+ Thong tu s6226/2016/TT-
BTC.

Ching thyc van
ban tir choi nhan di
san

Khoéng qua 02 (hai) ngay
lam viéc, ké tur ngay
nhan du hd so yéu ciu
chung thuc hoac cé thé
kéo dai hon theo thda
thuan bang vin ban véi
ngudi yéu cau ching

Bd phan Tiép nhan
va Tra két qua cap
xa.

50.000 ddng/vin
ban

+ Nghi dinh s6 23/2015/NP-CP;
+ Thong tu s6 01/2020/TT-BTP;

+ Thong tu sb6226/2016/TT-
BTC.



https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx

13

Stt

Tén tha tuc hanh
chinh

Thoi han giai quyét

Dia diém thue hién

Phi, 18 phi (néu
co)

Can cwr phap ly

thyc. Truong hop kéo
dai thoi han giai quyét
thi ngudi tiép nhan ho so
phai c6 phiéu hen ghi 1d
thoi gian (gio, ngay) tra
két qua cho ngudi yéu
cau chimg thyc.

Ching thyc van
ban thoa thuan
phan chia di san
ma di san la dong
san, quyén st dung
dat, nha &

Khong qua 02 (hai) ngay
lam viée, ké tr ngay
nhan du hd so yéu ciu
chung thuc hoac cé thé
kéo dai hon theo thda
thuan bang vin ban véi
ngudi yéu cau ching
thuc. Truong hop kéo
dai thoi han giai quyét
thi nguoi tiép nhan ho so
phai c6 phiéu hen ghi 1&
thot gian (gio, ngay) tra
két qua cho ngudi yéu
cau ching thyec.

Bd phan Tiép nhan
va Tra két qua cap
xa.

50.000 ddng/vin
ban

+ Nghi dinh s6 23/2015/ND-CP;
+ Thong tu s6 01/2020/TT-BTP;
+ Thong tu sb226/2016/TT-

BTC.

Chung thuc van
ban khai nhan di
san ma di san la
dong san, quyén sir
dung dét, nha &

Khong qua 02 (hai) ngay
lam viéc, ké tr ngay
nhan du hd so yéu ciu
chiig thyc hodc co thé
kéo dai hon theo thda

B phan Tiép nhan
va Tra két qua cap
xa.

50.000 ddng/vin
ban

+ Nghi dinh s6 23/2015/ND-CP;
+ Thong tu s6 01/2020/TT-BTP;
+ Thong tu s6226/2016/TT-

BTC.



https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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Stt Tén thu t uc hanh Thoi han giai quyét Pia diém thwe hién Phi, I¢ Rhl (néu Can cu phap ly
chinh : : : : co)
thuan bang vian ban véi
ngudi yéu cau ching
thuc. Truong hop kéo
dai thoi han giai quyét
thi nguoi tiép nhan ho so
phai c¢6 phiéu hen ghi 5
thot gian (gio, ngay) tra
két qua cho nguodi yéu
cau chung thuec.
: ; ; : x| BO phan Tiép nhan | 2.000d0 +Nghi dinh s6 -CP;
6 Chu:ng thuc l?an Trong ngay co quan, t6 B‘(_) phqan ,(Tlep qnhg:n 2‘ OOOdong/tre}ng Nghi dinh sio 23/2015/ND-CP;
sa0 tir ban chinh | ;. T.27 . ° x| va Tra két qua cap |t trang thit 3 | + Thong tw s6 01/2020/TT-BTP;
5018 van ban d chtrc ti€p nhan yéu cau | _ & 1én thu 1.000 , 2
glay 10, van 5an do | 20 yong ngay lam | < ro len thu 1000\ - o tr s6226/2016/TT-
co quan, to chircco | ... .z 2 LA dong/trang,  tbi
2 s .| viéc tiép theo, néu ti€p .| BTC
tham quyén cua h e 15 da thu khong
Viét Nam cdp hozc | 1140 yeu cau sau qua  200.000
ching nhén glo dong/ban
7. Trong ngay co quan, t6 | B0 Phan Tiép nhan | Khong + Nghi dinh s6 23/2015/ND-CP;

Cap ban sao tur so
g0c

chire tiép nhan yéu cu
hoac trong ngay lam
viéc tiép theo, néu tiép
nhan yéu cau sau 15
gio0. Trong truong hop
yeu cau cap ban sao tur
s6 gbc dugc giri qua
buu dién thi thoi han

va Tra két qua cap
xa

+ Thong tu s6 01/2020/TT-BTP;
+ Thong tu sb226/2016/TT-

BTC



https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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Stt

Tén tha tuc hanh
chinh

Thoi han giai quyét

Dia diém thue hién

Phi, 18 phi (néu
co)

Can cwr phap ly

dugc thyc hién ngay
sau khi co quan, to
chitc nhan da hd so
hop 1& theo dau buu
dién dén.

Chung thuc chir ky
trong cac gidy to,
van ban (dp dung
cho ca truong hop
chung thyc diém
chi va truong hop
ngudi  yéu cau
chung thuc khong
ky, khong diém chi
duogc)

Trong ngay co quan, to
chue tiép nhan yéu cau
hodac trong ngay lam
viée tiép theo, néu tiép
nhan yéu cdu sau 15
gio

B6 phan Tiép nhan
va Tra két qua cap
xa

10.000d/ truong
hop

+ Nghi dinh s6 23/2015/ND-CP;
+ Thong tu s6 01/2020/TT-BTP;

+ Thong tu s6226/2016/TT-
BTC

Chung thuc viéc
sta d6i, bod sung,
hay bo hop doéng,
giao dich

Ngay trong ngay co
quan, t6 chuc tiép nhan
yéu cau hodc trong
ngdy lam viéc tiép
theo, néu tiép nhan yéu
cau sau 15 gid

B6 phan Tiép nhan
va Tra két qua cap
xa

30.000d0ng/hop
ong, giao dich

+ Nghi dinh sb 23/2015/ND-CP;
+ Thong tu s6 01/2020/TT-BTP;

+ Thong tu s6226/2016/TT-
BTC

10.

Stra 16i sai _sot
trong hop dong,
giao dich

Ngay trong ngay co
quan, to chtrc tiép nhan
yéu cau hodc trong
ngady lam viéc tiép

B0 phéan Tiép nhan
va Tra két qua cap
xa

25.000d0ng/hop
dong, giao dich.

+ Nghi dinh s6 23/2015/ND-CP;
+ Thong tu s6 01/2020/TT-BTP;
+ Thong tu sb226/2016/TT-



https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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Stt Ten thu t uc hanh Thoi han giai quyét Pia di¢m thuc hi¢n Phi, I¢ Rhl (neu Can cwr phap ly
chinh : : : : co)
theo, néu tiép nhan yéu BTC
cau sau 15 gio
11. | Cép bin sao cd|Ngay trong ngiy co |BOphanTiepnhan | 000ddng/trang | + Nghi dinh s 23/2015/ND-CP;

chung thuc tir ban
chinh hop dong,
giao dich da duoc
chirng thuc

quan, t6 churc tiép nhan
yéu cau hoic trong
ngdy lam viéc tiép
theo, néu tiép nhan yéu
cau sau 15 gioy

va Tra két qua cap
xa

tu trang tha 3
trg 1én thu 1.000
dong/trang,  t6i
da thu khong
qua 200.000
dong/ban. Trang
1a can cir dé thu
phi dugc tinh
theo trang cua
ban chinh.

+ Thong tu s6 01/2020/TT-BTP;
+ Thong tu sb226/2016/TT-

BTC



https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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